LIBRARY LINGO

ABSTRACT — a brief summary of the main idea of a book or article

ANNOTATION —a note describing an item in a bibliography

ARTICLE — a brief composition on a subject usually appearing in a magazine or journal

ATLAS —a collection of maps

AUTOBIOGRAPHY—-an account of one’s I|life written by onese
BIBLIOGRAPHY —a list of references used in a book or article

BIOGRAPHY—-a wr i tten account of a person’s I|life or the

BOOK DROP —a place to return materials borrowed from the library which may be located outside the
library

BOOLEAN OPERATORS — words such as AND, OR and NOT that are used to combine search terms to
broaden or narrow a search

CALL NUMBERS — a call number is a unique number assigned to an item in the library. Itisa
combination of number and letters used to assign materials to a specific location on the shelves.

CIRCULATE —to loan library materials
CIRCULATION DESK —the area where you can check out, return or renew library materials

CITATION —a brief description of a text that has been quoted or used as a source. The exact
arrangement of a citation depends on the choice of style manual used.

COPYRIGHT —the legal right granted to an author, editor, composer, publisher, etc., to exclusive
publication, production, sale or distribution of a literary, musical, dramatic or artistic work.

DATABASE —a comprehensive collection of related data (articles or other materials) organized for
convenient and quick access in an electronic format

DUE DATE —the date materials must be returned to the library

FULL-TEXT —refers to a database or other electronic resource which provides the entire text of the
works it contains

INTERLIBRARY LOAN —ILL is the method used to borrow books or articles from other libraries

MONOGRAPH - a publication that appears one time only. Books or reports are usually monographs;
periodicals are not.



JOURNAL —a publication distributed periodically, devoted to a specific field of knowledge. Journals
usually contain scholarly articles written by experts in the subject area. Articles usually contain an
abstract and bibliography showing cited sources.

KEYWORD —a word used in searching catalogs and databases to describe a topic subject in a document
NON-CIRCULATING — library materials that may not be checked out and may be used only in the library.

OPAC-( online public access catalog) an electronic v
records with detailed descriptions and location information for materials in the library collection.

PEER REVIEWED - A publication is considered peer reviewed if it has been reviewed and approved by
other experts in the author’s field before it 1is

PERIODICAL —a publication distributed at regular intervals. Popular periodicals are called magazines
and scholarly periodicals are called journals. Newspapers are also periodicals.

PRIMARY SOURCE — Manuscripts, records, or documents providing original research or documentation.

REFERENCE MATERIAL — books and databases designed to be consulted for specific facts rather than to
be read through. Most reference materials cannot be checked out.

RENEW —to extend the loan period of library material

SCHOLARLY JOURNAL - includes articles that are research oriented, and are either written or
reviewed by experts in the field. They always cite their sources, through the use of footnotes or
bibliographies.

SECONDARY SOURCE — materials or sources that contain information that has been cited, translated or
based upon another primary or original source.

SERIAL —a term used to describe a wide range of publications that are issued successively with no
predictable end. Magazines, journals, newspapers, annual reports and annual reviews are all examples
of serials.

STACKS —the areas of the library where the collection is stored

STYLE MANUAL — a work designed to guide students in the preparation of formal papers and reports
(MLA, APA, etc.)

THESAURUS —a list of synonyms and antonyms or an alphabetical list of terms and concepts
representing the specialized vocabulary of a particular field.



